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D6 Health and Safety Policy

Outcome Statement
A safe and healthy workplace is maintained by providing the information, training and supervision needed to
ensure the health and safety of all students, staff, and other people in the workplace.

Scoping

The board is responsible for ensuring health and safety procedures are developed and implemented. However,
employees need to be aware of their responsibilities and comply with the board’s health and safety policy and
school procedures.

Delegations

The board delegates to the principal as officer the responsibility to:

e develop and implement health and safety procedures

e ensure employees have the information and professional development they need in order to comply with
policy and procedures.

Expectations and Limitations

The board will, as far as is reasonably practicable,1 comply with the provisions of legislation dealing with health

and safety in the workplace by:

e providing a safe physical and emotional learning environment

e ensuring a health and safety strategy/plan is in place and engagement and consultation on the strategy occurs
with workers and the school community

e ensuring there are procedures in place regarding the sale, supply and consumption of alcohol and that these
are aligned with the protection of students, staff and visitors to the school procedures and comply with the
Sale and Supply of Alcohol Act 2012

e providing adequate facilities, including ensuring access and ensuring property and equipment is safe to use
and students and workers are not exposed to hazards

e ensuring there is an effective method in place for identifying, assessing and controlling hazards, which
includes recording and investigating injuries and reporting serious harm incidents
e having a commitment to a culture of continuous improvement.

The principal, as officer, has responsibility for implementing this policy and therefore must:

e exercise due diligence in accordance with the provisions of the health and safety legislation and in particular
the six due diligence obligations2

e take all reasonable steps to protect students, staff and visitors to the school from unsafe or unhealthy
conditions or practices

e ensure the staff code of conduct is implemented effectively

e ensure there is zero tolerance to unacceptable behaviour, such as bullying, and that there are effective
processes in place

e provide a smoke-free environment

e ensure a risk analysis management system (RAMS) is in place and carried out

e seek approval for overnight stays/camps/visits attesting first to their compliance with above

e consult with the community every 2 years regarding the health programme being delivered to students

e provide information and training opportunities to employees

e advise the presiding board member (chair) of any emergency situations as soon as possible

e ensure all employees and other workers at the school will take reasonable care to:
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ensure their own safety at work

O O O O

cooperate with school health and safety procedures
comply with the health and safety legislation and duties of workers

promote and contribute to a safety-conscious culture at the school

1Reasonably practicable means what is or was reasonably able to be done at a particular time to ensure health
and safety, taking into account and weighing up all relevant matters.

2These are to:
know about work health and safety matters and keep up to date
gain an understanding of the operations of the organization and the hazards and risks generally associated

with those operations

ensure the person conducting a business or undertaking (PCBU) has appropriate resources and processes to

eliminate or minimize those risks

ensure the PCBU has appropriate processes for receiving information about incidents, hazards and risks and

for responding to that information

ensure there are processes for complying with any duty and that these are implemented
verify that these resources and processes are in place and being used.

Procedures/Supporting Documentation
D6.01 Care and Management of Students

General Code of Practice
Responsibilities to and For Students
Student Health

Medication

Personal Hygiene

Playground Supervision

UV Protection and Sun Smart
Healthy Eating

Transfer of Students

Non-Custodial Parents

Searching Students and Confiscation

D6.02 Worksite Safety

Plant and Machinery and Harmful Substances
Safety Inspections includes

Hazardous Materials

Contractors: Health and Safety Compliance
Common Hazards and Risks

D6.03 Accidents, Incidents, and lliness

Accidents

Checking Medical Conditions

First Aid

Minor First Aid/Accidents

Injuries Involving Bleeding

Sending Injured and Unwell Students Home
Notifications to Parents

Reporting

Minor Accidents involving Staff
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Serious Accidents and Near Misses
Communicable and Infectious Diseases

D6.04 Missing or Absconding Student

Missing Student -Proactive School Practice
If a student missing after school

If a student is missing during the school day

Absconding Student
Confidentiality
Post-Incident Review

D6.05 Harassment

Definitions

Prevention of Harassment and Bullying- School Teaching Programmes
Harassment of Students — by Staff Member; by Other Students or Adults outside of the School
Harassment of Staff Members ( Refer to Concerns and Complaints Policy)

D6.06 Traumatic Incident Management
Proactive Planning

Staff Emergency Information

Leadership

Initial Actions

Form a Response Team

Ongoing Traumatic Incident Management
Staff Welfare and Stress

Review

Training and Preparation

D6.07 Emergency Management

D6.08 Education Outside the Classroom (EOTC)

D6.09 Information Communication Technology

Principal’s Responsibilities

Staff Responsibilities

Visitors and Temporary Staff
Information

Practice of Emergency Procedures
Specific Event Procedures

Re-occupation of Building Following Evacuation

Sending Students Home
Staff Training in Emergency Procedures

Procedure
Planning and Approval

Cyber Safety

Security

Data Storage

Privately Owned Devices
Use of the Email System
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Internet

Mobile Devices

Social Media

Official Information/Retention of Data
Confidentiality

Breach

D6.10 Worker Participation

General Code of Practice

Safety Committee

Membership of the Safety Committee

Function of the Safety Committee

Health and Safety Representative

Functions of the Health and Safety Representative

D6.11 Swimming Pool Procedure

General Guidelines for use
Swimming Wellness

Safety and Security

Staff Use

Pool contamination Procedures
Maintenance of the Pool

Monitoring
The principal will:
Prepare (or where appropriate, delegate, coordinate and approve) reports for board meetings that

Include data and analysis of hazards and accidents

The leadership team will:

Review documentation at weekly leadership meetings

The Health and Safety Committee will:
Meet 4 weekly and review processes and procedures/data analysis of hazards and accidents.

Legislative compliance
Health and Safety at Work Act 2015

Children’s Act 2014

Education and Training Act 2020
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